Editorial style sheet
	Author(s):
	

	Title:
	

	Spelling:
	British or US
-ise or -ize endings

	Numbers (numerals/words):
	One to ninety-nine or one to ten, 11+

	Dates:
	e.g. 1 May 2020 or 1st May 2020

	Punctuation:
	single or double quotes 
spaced en dash [–] or unspaced em dash [—]

	Hyphenation:
	Describe approach to hyphenation and provide examples

	Abbreviations:
	Insert abbreviations, acronyms and initialisms included in the text


Word list (words particular to the text and variant spellings):
	A
	

	B
	

	C
	

	D
	

	E
	

	F
	

	G
	

	H
	

	IJK
	

	L
	

	M
	

	N
	

	O
	

	P
	

	QR
	

	S
	

	T
	

	U
	

	VW
	

	XYZ
	



